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How to Write a Letter to the Government

Writing a letter is a small way to make a big
difference. Letters written to elected officials (the
people who make up the government) really do
get read, and they can make a huge impact.

When you write to an elected official, the first step
is to figure out what you want to say. Do you want
to suggest that your city switch to electric school
buses? Do you want to ask your elected official
not to allow any new natural-gas power plants to
open in your state?

Your next step is to figure out the best person or people to address your letter to. If you are writing
about a topic that affects your whole state or the whole country, you can write to the US House
representative for your district or your US senators. You can find your US senators and
representative here: www.congress.gov/members /find-your-member. You can also write to the

governor of your state.

Your address®:
Your email address*®:
Date:

My name is , and | am writing to you

because (Explain why you care
about this issue. Then include facts, evidence, and
examples. Be as specific as possible.).
| hope that you will [Explain the
actions you hope your elected official will take.).
Thank you very much for taking the time to read
my letter.

Sincerely,
[your signature)
{your printed name)

If you are writing about a topic that specifically
affects your city or your county, you can write to
your local elected officials, such as the mayor or
your county executive. You can find your local
elected officials here: www.usa.gov/elected-
officials. Now, craft your letter!

Keep your letter short and to the point, and be
polite. After you are finished writing, don’t forget
to read through the letter before you send it to
check for any grammatical or spelling errors!

*It is common to include your contact information when writing to an elected official, and they need your contact
information if you hope to receive a response. However, you should check with your parent or guardian before sending
your letter about what kinds of contact information they think you should include.
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